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Letter From the Superintendent
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Dear Staff Member,

First, let me begin by thanking you.  The staff members of this district have been 
tremendous throughout this pandemic we have been enduring since last March.   
Your hard work to not only teach through the challenges of this past spring but 
also to work so hard to prepare for the fall is greatly appreciated.  I know we have 
all been through a lot, and I really hope that despite the circumstances you have 
had the opportunity to enjoy the summer.   

The leadership of both the BTEA and BTAA, with their members, have been 
unwavering in the commitment to work in the best interest of the staff and 
students.  This very document is a testament to this commitment and to the 
collaborative spirit of the Bernards Township School District family, as it was 
created through the joint contributions of teachers and administrators.  Special 
thanks to Melanie Dupuis, Sean Siet, and Rita Zarabara.

Safety is always the first priority, and while it is never possible to eliminate risk 
with 100% certainty, we want to assure staff that for the 2020-2021 school year, 
we are hyper-focused on taking all reasonable steps to make our school 
community as safe as it can be.  As far as timing is concerned, we will begin 
in-person instruction when we believe we are properly prepared to do so.

With all of this in mind, this guide is designed to provide Bernards Township 
School District staff with an overview of the safety procedures and protocols for 
returning safely to buildings and preventing the spread of Covid-19.  Many of 
these procedures are also documented in our Return to Instruction Plan.  Again, 
the safety of our staff, students, and families is of the utmost importance. The 
Bernards Township School District is committed to a safe opening and has utilized 
guidance from the CDC, the NJ Department of Health, the Bernards Township 
Health Department and the medical professionals in our school district in order to 
create these guidelines and protocols.  

We look forward to a safe return to school this fall.  Nick.
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SOCIAL DISTANCING

Keep a safe distance to slow the spread. 
According to the CDC, Covid-19 spreads mainly among people who are in close contact (within 
6 feet) for a prolonged period of time. Recent studies indicate that people who are infected but 

do not have symptoms likely also play a role in the spread of Covid-19. Since people can spread 
the virus before they know they are sick, it is important to stay at least 6 feet away from others 

when possible, even if you - or they - do not have any symptoms. 
The goal should be to keep 6 feet apart and spend under 10 

minutes of close contact with any other person. 

BTSD is committed to the following:
➔ Including signage and floor markings in reception areas and entrances to 

buildings to promote social distancing at entries
➔ Allowing visitors to buildings by appointment only to limit number of people in 

the building at one time
➔ Eliminating access to non-essential activities and outside organizations 
➔ Prohibiting assemblies or group meetings for staff or students. This includes 

faculty meetings, department meetings, CST team meetings, I&RS or 504 
meetings, which will be conducted virtually 

➔ Providing barriers in areas where there is not an opportunity to be 6 feet apart or 
where there will be close contact for more than 10 minutes. 

➔ Eliminating the use of lockers to reduce student clusters
➔ Spacing furniture and desks appropriately to achieve physical distancing
➔ Clearly labeling hallway traffic patterns and promoting the use of one-way 

hallways,  whenever possible
➔ Closing locker rooms and not assigning lockers 
➔ Promoting opportunities for fresh air and outdoor activities
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Face coverings are required at all times during the 
school day. This includes on the bus, entering the 
building, in the hallways, all offices, and communal 
spaces. Face masks must cover both the nose and 
mouth and may not have a vent. Three-ply surgical 
masks and two layer cloth masks are the most 
effective. What isn’t acceptable? Masks with valves, 
face shields without a mask, bandanas, gaiters or 
scarves.

Cloth masks should be washed daily in hot 
water and filters removed. During the day, put 
it in a paper or ziplock bag when not in use or 
when replacing with a different one. For your 
plastic face shield, wipe down with hot water 
and soap or a disinfectant wipe at the end of 
each work day. 

Staff members are encouraged to bring their own face 
mask. It is important to find one that works for you. 
Staff should have enough supply to last through week, 
including daily backups. BTSD will provide for those 
who need at a designated PPE station. When removing 
and replacing masks, only touch the ear loops - avoid 
touching the mask itself throughout the day. Each staff 
member will be provided with a face shield - please 
label upon receiving.

Assistant Principals will work directly with  staff 
regarding students that are in violation of the district 
mask directive.  These will be handled directly by 
administration and will stress the importance of mask 
wearing.  You can always call administration directly 
for assistance to promote a safe classroom 
environment. For special education students that are 
struggling to wear the mask, work directly with 
supervisors for strategies to promote mask endurance.

Any requests for face mask exemptions must be 
submitted to the school nurse and will be reviewed by 
the district physician. The school nurse and building 
Principal will maintain a list of mask exemptions. 
There may be some students without a medical 
exemption that struggle to wear a mask throughout the 
day. Mask breaks are only permitted at snack time and 
during PE class, if outdoors. Efforts will be made to 
provide guidance. 

FACE COVERINGS
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COVID-19 spreads mainly from person to person through respiratory droplets produced when an 
infected person coughs, sneezes, talks, or raises their voice. These droplets can land in the 
mouths or noses of people who are nearby or possibly be inhaled into the lungs. Masks may help 
prevent people who have COVID-19 from spreading the virus to others. Masks are most likely to 
reduce the spread of COVID-19 when they are widely used by people in public settings, including 
schools. Studies and evidence on infection control report that these droplets usually travel 
around 6 feet (about two arms lengths).

Bernards Township Schools will require all students and staff members to wear a face 
covering/mask at all times during the school day. This includes on the bus, entering the building, 
in the hallways, in all classrooms, all offices and communal spaces.  
➔ Face Masks must cover both the nose and mouth. 
➔ Face Masks may not be shared.
➔ Face Masks may not have a vent. 
➔ Face Masks should be labeled with your first name and last initial.
➔ Cloth masks must be washed daily in hot water. 
➔ Three-ply surgical-type masks or two layer cloth masks have been shown to be best in 

minimizing viral spread through the mask. 
➔ Students and staff should carry a brown bag or ziplock bag in their backpack to store 

“dirty” masks.
➔ Face Shields are not permitted as a replacement for a face mask. 
➔ Building signage will reflect the requirement for face masks. 
➔ Staff will look for opportunities to provide “face mask breaks” during the day, if possible. 
➔ All requests for face mask exemptions must be submitted to the school nurse for review by 

our district physician. 
➔ Face masks, like other clothing worn at school, must be appropriate and adhere to dress 

code.
Acceptable Masks: Surgical 3-ply type or cloth 2 layer mask, 
Not Acceptable: Any vented mask, bandana, gaiter, scarf, or shield without a mask

References: 
The Best And Worst Face Masks For COVID-19, Ranked by Their Level of Protection
A User's Guide To Masks: What's Best At Protecting Others (And Yourself)Which Homemade 
Masks Are Most Effective?      CDC: About Masks

Use of Cloth Face Coverings                           How to Make Cloth Face Coverings
CDC Statement on Face Shields                 CDC on Respiratory Droplets and Face Masks 

FACE COVERINGS & SCHOOL
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BEST PRACTICES
MASK CARE

➔ What should I look for when buying a 
mask?
◆ Look for 2 and 3 layer masks if fabric, 

snug fit to face, no gaps around the 
nose, with a wire over the bridge of the 
nose to help form the mask to your face

➔ Where should I store my plastic shield? 
◆ Designate a clean space to store your 

shield that is open to air (Think open 
tupperware bin). Designate a separate 
container if you need to remove it when 
eating / drinking so that it can be 
disinfected. (Specific spot on desk or 
separate plastic bin to wipe down). No 
other items should go in that spot. 

➔ How can I keep my phone / computer 
virus free when at work? 
◆ Wash or sanitize hands prior to any 

device use. Consider sanitizing devices 
at beginning and end of work day. 

➔ How should I store my masks? 
◆ Fabric masks should be stored in a 

separate, clean sealable paper bag or 
breathable container. Examples include 
a brown paper bag or Tupperware 
container with holes. 

➔ What if a student takes off their mask to 
drink in my classroom? Should I be 
concerned? 
◆ If you are maintaining physical 

distancing then you are still protected. 
◆ Students should lift mask up from chin 

to take a drink. Do not remove mask.
➔ What is the best way to protect 

yourself?
◆ Maintain physical distancing while 

wearing a mask. That is the best way to 
protect yourself. Keep your mask on at 
all times regardless of exact distance. 

➔ If I am alone in the room can I take off 
my mask? 
◆ BTSD policy is for you to wear your 

mask whenever you are in the building. 
You should go outside during any 
break. In general, we encourage 
minimal on/off with your PPE. The 
more you fuss with the shield and mask 
itself the more you risk cross 
contamination or exposure.

➔ How can I prevent my shield from 
fogging? 
◆ Tighter seals on the mask you wear will 

minimize fogging of your shield or 
glasses 

➔ What type of masks should I specifically 
avoid? 
◆ Masks with valves are prohibited and 

avoid single layer fabric masks or masks 
that are loose and slide off the nose. 

➔ When should I replace a mask?
◆ If it is stretched out, ill fitting, wet, 

soiled, or rips
➔ Are masks with clear plastic over  the  

mouth safe? 
◆ Although these masks are not as 

effective as a surgical mask or 2-layer 
cloth mask, they may be used by staff to 
benefit a student with a hearing issue. 
They must be able to be properly 
cleaned however, and cannot be worn 
repeatedly, without disinfecting. Hand 
washing in hot water with soap or the 
upper rack of a dishwasher may provide 
adequate sanitizing. 

➔ What is the best way to take a drink with 
my mask?
◆ Lift your mask up from the chin area to 

take a sip



Screening, and Response to Staff and Students Presenting Symptoms
The health and well-being of all Bernards Township employees is a top priority. All staff members are required 

to complete a daily screening as part of ongoing, district-wide infection prevention and control. 

➔ Staff will be required to complete an online questionnaire each morning before 
arriving to work as part of the Covid screening process

➔ Students / parents will need to complete a similar form through Genesis before being 
allowed to enter the building

➔ The screening will ask about symptoms and any potential exposure to COVID-19.
➔ Part of the screening process requires measuring your temperature each morning, 

which will be done at home before leaving for school
➔ Staff should have their own thermometer for measuring temperatures at home 
➔ BTSD will establish an isolation room in each building where students and staff with 

symptoms related to Covid-19 must be safely and respectfully isolated from others
➔ Students will remain in isolation with supervision and care until picked up by an 

authorized adult
➔ Staff may be asked to leave or not come into school if they have symptoms of 

Covid-19, based on CDC guidance, that is not otherwise explained
◆ A fever of 100.4 or greater, cough, shortness of breath or difficulty breathing, 

chills, muscle pain, headache, sore throat, new loss of taste or smell, fatigue, 
congestion or runny nose, nausea or vomiting, diarrhea

8

DAILY HEALTH SCREENINGS
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The Bernards Township School District has adopted a policy for screening students and 
employees upon arrival for symptoms and history of exposure to COVID-19. A daily 
questionnaire must be completed each morning, at least 30 minutes prior to the scheduled start 
time for your school, and before entering any Board of Education building. Our screening 
procedure will involve self-assessment and reporting and is dependent on the truthfulness of 
everyone participating. We will screen for symptoms and also close contact/potential exposure. 

What is symptom screening? 
Symptom screening is a way to lower the chance of COVID-19 transmission in the school. The 
objective is to capture anyone who may be symptomatic or potentially symptomatic from 
exposing others. Symptom screenings will identify only that a person may have an illness, not 
that the illness is COVID-19. Symptom screenings are not helpful in identifying individuals with 
COVID-19 infection who are asymptomatic or pre-symptomatic (they have not developed signs 
or symptoms yet but will later). Others may have symptoms that are so mild, they may not 
notice them. In fact, children are more likely than adults to be asymptomatic or to have only 
mild symptoms.

What is Close Contact/Potential Exposure Screening?
Close contact screening is a way to assess whether a person has been exposed to anyone who 
may have COVID-19.  It screens for recent travel to a community with large numbers of 
COVID-19 cases or high transmission rates. Both the CDC and the State of New Jersey post 
these areas for consideration.

What will I need to do daily?
Each morning when you are scheduled to be at work, you must measure your temperature with 
a thermometer. Then, complete the Daily COVID-19 Screening Google Form. This questionnaire 
will ask you questions about symptoms and any recent exposure to COVID-19. It should only 
take a minute to complete and submit. This must be completed at least 30 minutes before the 
scheduled start time for your school building. Our school community is relying on the 
truthfulness of parents, students and staff to keep everyone healthy and safe.  

What if I answer YES to a question or if my temperature is 100.4 degrees 
Fahrenheit or greater?
Any person that has a temperature of 100.4 degrees Fahrenheit or greater OR has answered 
YES to any one question on the daily screening questionnaire must not come to school. Instead, 
you must contact the school nurse and the appropriate administrator to discuss.
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ENHANCED CLEANING 
PROCEDURES

Aramark Protocols
➔ A complete listing of Aramark’s cleaning 

task list has been developed on a 
spreadsheet.   Each tab of the 
spreadsheet highlights the cleaning task 
list and schedule for each part of the 
building.  The spreadsheet is available 
by clicking here.

➔ Signage will be used to post when 
cleaning task lists have been completed 
around each space of a school building 
so that staff know that the task lists have 
been completed and there is clear 
accountability for Aramark.

➔ Extra cleaning and and disinfecting is 
scheduled for high traffic areas such as 
bathrooms.  Four custodians are being 
added to make this possible.

➔ Touchless faucet, paper towel, and soap 
dispensers are being installed in 
bathrooms. Touchless hand sanitizer 
stations are being installed in 
classrooms and throughout buildings to 
promote good hygiene.

➔ Water fountains will not be available for 
use but water bottle fillers can be used 
by staff and students.

Classroom Cleaning 
➔ There are not enough custodians to 

clean every classroom between each 
period so we will need to work together 
to create a safe environment during 
instruction

➔ Each classroom will be equipped with a 
spray bottle of disinfecting solution. All 
spray bottles are labeled to describe the 
contents.  Towelettes/paper towels will 
be provided as well.  

➔ Disinfecting wipes will be supplied for 
specialized cleaning such as 
Chromebooks to the extent they are 
available.

➔ Between classes students and staff 
should be using hand sanitizer (located 
in hallways).

➔ Additional passing time between classes 
allows for sanitizing of desks

➔ Nitrile gloves are available in buildings 
for staff that request.

➔ Wash your hands after touching surfaces 
and or disinfecting items. There is no 
need for gloves if you wash your hands!



HAND WASHING IS KEY
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➢ Wash your hands as frequently as possible

➢ Wet, Soap, Scrub for 20 seconds, Rinse and Dry

➢ Encourage students to keep their hands away from their faces

➢ Use hand sanitizer when soap and water is not accessible

➢ Clean hands will help keep you healthy
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CLASSROOM MATERIALS AND 
PROCEDURES

Why were the carpets removed from 
classrooms? 
➔ Rugs are difficult to clean and can carry 

bacteria and virus; it is safer to remove

Can I bring in other furniture / circles for 
students to sit on?
➔ Extra furniture is extra cleaning - need to 

focus cleaning on the essentials
➔ Soft and squishy type materials retain the 

virus for longer periods of time; please 
avoid.

Can I sit and work with a student at a 
kidney table for 1:1 instruction?
➔ CDC data suggests that you want to limit 

both time and distance. You should not be 
working with a student 1:1, closer than 6ft. 
for longer than about 10 minutes. We 
recommend wearing both a mask and face 
shield for close instruction. For certain 
instruction and in certain rooms a partition 
is recommended to facilitate that type of 
instruction

Can my students share materials?
➔ No, students should not share materials. If 

unavoidable, disinfect at the end of the day
➔ Clean and wipe down if there is something 

that needs to be reused 

Can I move between the rows and students 
when teaching? Should I only be in the 
front of the room away from students?
➔ Mitigating risk is about monitoring both 

your time and distance
➔ You should not be working in close 

proximity to another student for long 
periods of time without proper PPE

➔ If you are wearing both a mask and a shield 
then you can move around the classroom to 
provide support to different students

➔ When students are working independently, 
six feet is recommended

➔ Remember to wash or disinfect your hands 
frequently and wear your mask properly 

Can I pass out papers and materials?
➔ Teachers should really not be handing out 

or collecting materials
➔ One way distribution of materials to 

students is permissible for things like 
novels / textbooks etc. 

➔ Whenever possible, consider converting to 
digital handouts to avoid passing out and 
collecting materials 

➔ Class sets of textbooks and other shared 
class materials should not be passed out 
and used during class

➔ All students k-12 will be 1:1 and can utilize 
digital materials 

➔ Consider individual packets and workbooks 
for younger students for one time 
distribution if needed

➔ If you collect papers, try to set aside for 24 
hrs prior to reviewing/grading them.



What technology do students have in the 
classroom at the elementary level?
➢ Each classroom will have a class set of 

chromebooks, students will not carry 
chromebooks back and forth

➢ Elementary students will have a district 
chromebook or dedicated device at home

What technology do students have in the 
classroom at the secondary level?
➢ Students are considered 1:1 at the secondary 

level with either BYOD or district device
➢ Students will carry devices back and forth 
➢ Depending on numbers, hoping to maintain 

a small fleet of extra devices at WAMS and 
Ridge

➢ No chromebook carts available to sign out

How do I disinfect chromebooks? 
➔ Chromebooks will need to be disinfected 

between elementary cohorts and in 
secondary computer labs

➔ 70% alcohol (minimally)based disinfectant 
wipes will be available for chromebook 
cleaning

➔ Individual devices must be wiped down 
before returning to cart

➔ Wipe any excess moisture off the screens

What are the expectations for live meetings?
➔ Schedule a zoom meeting at the start of 

every class (can set recurring meeting)
➔ Take attendance at start of all scheduled 

periods (live and virtual cohorts)
➔ After attendance instructional method is 

teacher discretion 

Can we require students to have A/V on?
➔ Yes, that is the district requirement 
➔ Should be built into zoom norms
➔ Address individual student concerns with 

appropriate staff 

What are the BTSD policies related to 
technology use? Where can I find them? 
➔ Click HERE for AUP grades K-5
➔  and click HERE for AUP grades 6-12
➔ Look at Genesis user flags for information 

related to virtual conferencing and flipgrid

What if a parent expresses privacy concerns 
about the zoom calls or audio / video 
component of distance learning?
➔ Privacy is addressed in the district RUP
➔ Those with concerns should contact the 

building Principal

Where can I find district tutorials and 
resources related to technology and best 
instructional practices? 
➔ Click HERE for awesome distance learning 

and general technology resources

What is BTSD approved technology?
➔ RUP defines instructional appropriate 

devices
➔ Seesaw (Prek-grade 2)
➔ Google Classroom (Grades 3-12)
➔ Zoom protocols click HERE
➔ Tablet / Projector / Smart Note Software/ 

Whiteboard Software
➔ Document Camera
➔ Microphone
➔ List of district approved resources 13

TECHNOLOGY IN THE CLASSROOM
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AIR QUALITY STANDARDS

What are the New Jersey standards for air quality? What does the 
Road Back require? 

The NJDOE FAQ on school reopenings addresses this question: What does 
research tell us about the specific ventilation standards that should be in place to 
provide safe learning environments? How often should these systems be 
inspected for compliance with these standards?

Per the Public Employees Occupational Safety and Health (PEOSH) standards, 
all schools are covered by the Indoor Air Quality Standards (N.J.A.C. 12:100-13).

The standard provides requirements for HVAC inspection, maintenance, and 
maintaining acceptable IAQ indicators. For example, temperature and carbon 
dioxide levels. There is extensive information on the PEOSH website, including 
guidance, checklists, and a model of a written indoor Air Quality Program. 

On page 18 of the Road Back Document, it states the requirements for schools. It 
states that schools and districts must ensure that their indoor facilities have 
adequate ventilation, including operational heating, and ventilation systems 
where appropriate. Recirculated air must have a fresh air component. Open 
windows if A/C is not provided. Filter(s) for A/C units must be maintained and 
changed according to manufacturer recommendations. 
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HVAC - ACTION FOR
 AIR QUALITY

➔ Make sure Equipment is Operational
◆ Energy for America (EFA) is a certified 

professional engineering firm that monitors 
our HVAC systems remotely through our 
Building Automation System (BAS) and 
alerts us when equipment is down so that 
any necessary repairs can be made

➔ Inspect
◆ Maintenance staff are checking equipment 

for basic ventilation impairments
➔ Maintain

◆ Maintenance staff are replacing standard 
air filters with those of higher filtration 
where it makes sense to do so and as supply 
chain allows

➔ Flush
◆ EFA will schedule the (BAS) for 

occupied-mode to operate daily for a two 
hour period prior to the normal occupied 
start time to provide a flush or full 
air-exchange

➔ Maximize
◆ Optimize fresh air supply during the school 

day through programming adjustments to 
the BAS

➔ Comply
◆ We are following the standards in The Road 

Back and the Public Employees 
Occupational Safety and Health (PEOSH) 
standards for Indoor Air Quality

➔ Assist
◆ Staff can help by introducing outside air by 

opening windows where appropriate
➔ Coordinate

◆ Air quality is just one aspect of keeping safe
◆ Hygiene, staying home when ill, social 

distancing, mask use all are part of this 
coordinated effort
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HVAC FAQ
➔ How do I know the HVAC system that 

serves my workspace is operational?
◆ Equipment operation is typically 

audible. You will feel air coming from 
vents, and the room space is 
maintained at a comfortable 
temperature. If you feel your 
equipment is not operational report 
the issue to building administration. 

➔ What types of filters are in our HVAC 
equipment?
◆ Filtration is complex in that there are 

a wide range of equipment types in 
the district that may accept a variety 
of filter types and ratings.

➔ Can HEPA filters be installed? Are 
there any filters that can filter out 
coronavirus that is in the air?
◆ HEPA rated filters cannot typically be 

installed. It is very important to 
understand that: even the most 
robust HVAC system cannot control 
airflows and completely prevent 
dissemination of an infectious 
aerosol or disease transmission by 
droplets or aerosols (ASHRAE 
Position Document )

➔ Is there a resource to reference for 
recommendations and mitigation 
strategies?
◆ Please see the ASHRAE link on page 

19 of the Road Back Document. 
➔ Besides filters, what else can we do to 

clean the air?
◆ **See ASHRAE position document 

link above

➔ How is air quality maintained in 
spaces that don’t have windows?
◆ Mechanical equipment brings outside 

air into the space and uses filtration.
➔ Is it better to open windows or close 

them?
◆ Generally speaking, open windows 

and fresh air are beneficial. However, 
the overall air quality is also 
evaluated by relative humidity, 
temperature, the quality of the air 
outside, insects, and allergens. 
Therefore, depending on the 
circumstances, it is typically better to 
close windows when the HVAC is 
operating properly.

➔ What percentage of fresh air is 
supplies to spaces?
◆ The amount of fresh air introduced in 

a given space varies depending on the 
space and the mechanical equipment 
for the space. 

➔ What is ‘ASHRAE’ all about? 
◆ The American Society of Heating, 

Refrigerating, and Air-Conditioning 
Engineers is a professional 
association of engineers. Some 
ASHRAE standards relate to the NJ 
Indoor Air Quality Standards. 
ASHRAE has made recommendations 
that EFA is following in using our 
BAS to maintain air quality - such as 
air flushing described in their 
documents. 
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HANDLING PRESUMPTIVE OR 
CONFIRMED COVID-19 CASES

The School Nurse in each of the Bernards Township schools is considered the School Nurse/ Health 
Director for mitigation of Covid-19 within their school. The District Nursing Coordinator is the Health 
Director for Board of Education Office employees.

A student and/or staff member who arrives at school with symptoms of COVID-19 or who develops 
symptoms of COVID-19 will be safely isolated from others by the School Nurse/Health Director or 
designated district employee. 

Preparation:
Schools will provide a designated isolation room for potential Covid-19 individuals until they can be 
sent home. Written parameters will be handed out to follow for discontinuation of isolation and return 
to school. Nurse/Health Directors will maintain a daily record of groups/cohorts, assigned staff, and 
daily attendance.

The designated Nurse/Health Director will:
➔ Immediately isolate the symptomatic student or staff member in the designated isolation room;
➔ Contact student’s parent or guardian to advise them of the situation and need for student to go 

home;
➔ Supervise and monitor symptoms of Covid-19 until student or staff member is discharged safely;
➔ Discharge the symptomatic student to an authorized adult only; 
➔ Provide student’s parent/guardian or staff member handout of parameters for readmittance 

following discontinuation of isolation;
➔ Report suspected case of Covid-19 to the Bernards Township Health Department using 

designated email address including name, address, date of birth, and symptoms;
➔ Using daily records maintained by School Nurse/Health Director assist in contact tracing by 

providing BTHD information about exposure by others to the symptomatic person; 
➔ Report suspected case of Covid-19 to the school’s Administration as per policy;
➔ Communicate potential exposure to COVID-19 to affected students or employees.

Students and employees are not to enter school or a district building if they test positive for COVID-19 
or exhibit one or more of the symptoms of COVID-19, based on CDC guidance:
➔ Fever or chills (100.4 degrees Fahrenheit or greater), cough, shortness of breath, fatigue, muscle 

of  body aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, 
nausea or vomiting, diarrhea
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PRESUMPTIVE OR CONFIRMED 
CASES CONTINUED

Any student or staff member that has tested positive for COVID-19 or has been exposed to Covid-19 
(i.e. close contact, household contact, etc.), or has symptoms of COVID-19, must report this to their 
School Nurse/Health Director. The School Nurse/Health Director will report all positive tests to the 
Bernards Township Health Department using designated email addresses including name, address, and 
date of birth. District officials will notify staff, and families of a confirmed case while maintaining 
confidentiality. See FERPA Guidelines for COVID-19.

Any student or staff member that has tested positive for COVID-19 or has symptoms associated 
with COVID-19 can discontinue home isolation and return to school/work or activities when you meet 
all four criteria listed below: 

➔ Are fever-free for 24 hours (one full day of no fever without use of fever reducing medicine), AND 
➔ Other symptoms have improved, AND 
➔ At least 10 days have passed since your symptoms first appeared, or an alternative diagnosis is 

made, AND
➔ Have written clearance from a medical doctor.

Any student or staff member that has been identified as a close contact of someone with a 
lab-confirmed case of COVID-19 must self-quarantine for 14 days and must provide a written note from a 
medical doctor based on an exam during the last three days of quarantine, asserting that the close contact 
has:

● Served 14 days of quarantine since the last date of exposure, AND
● Is free from contagious disease, AND
● May return to school activities

All medical notes should be submitted to a district school nurse.

Any student or staff member that is the household member of a lab-confirmed case of COVID-19 
must self-quarantine for 14 days after the self-isolation period ends for the person who is the 
confirmed COVID-19 case. This exposure must be reported to the School Nurse/Health Director.

Any student or staff member that has had recent travel to/from any of the locations that are listed on 
CDC and/or NJ State Travel Advisory Notices must self-quarantine for 14 days after exposure. This travel 
must be reported to the School Nurse/Health Director for consideration prior to returning to a district 
building.

References:
CDC: When You Can Be Around Others
CDC Travel Health Notices
State of New Jersey Travel Notices
COVID-19 and FERPA
Bernards Township School District Policy 8451- CONTROL OF COMMUNICABLE DISEASE
Bernards Township School District Policy 5305- HEALTH SERVICES PERSONNEL
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CONTACT TRACING PROTOCOLS
The Board of Education recognizes that control of the spread of communicable disease as defined by 
the New Jersey State Department of Health is essential to the well-being of the school community and 
to the efficient operation of the schools.  Contact tracing is used by health departments to prevent the 
spread of infectious disease. In general, contact tracing involves identifying people who have an 
infectious disease (cases) and their contacts (people who may have been exposed) and working with 
them to interrupt disease transmission. For COVID-19, this includes asking cases to isolate and 
contacts to quarantine at home voluntarily.

Contact tracing for COVID-19 typically involves:

➔ Interviewing people with COVID-19 to identify everyone with whom they had close contact 
during the time they may have been infectious,

➔ Notifying contacts of their potential exposure,
➔ Referring contacts for testing,
➔ Monitoring contacts for signs and symptoms of COVID-19, and
➔ Connecting contacts with services they might need during the self-quarantine period.

To prevent the further spread of disease, COVID-19 contacts are encouraged to stay home and 
maintain social distance (at least 6 feet) from others until 14 days after their last exposure to a person 
with COVID-19. Contacts should monitor themselves by checking their temperature twice daily and 
watching for symptoms of COVID-19.

Generally, contact tracing includes the following steps:

➔ Case investigation: Public health staff work with a patient to help them recall everyone with 
whom they have had close contact during the time when they may have been infectious.

➔ Contact tracing: Public health staff begin contact tracing by notifying exposed individuals 
(contacts) of their potential exposure as rapidly and sensitively as possible, not revealing the 
infected patient’s identity.

➔ Contact support: Contacts are provided with education, information, and support to help them 
understand their risk, what they should do to separate themselves from others who are not 
exposed, and how to monitor themselves for illness. In addition, they are informed of the 
possibility that they could spread the infection to others even if they do not feel ill.

➔ Self-quarantine: Contacts are encouraged to stay home, monitor their health, and maintain 
social distance (at least 6 feet) from others until 14 days after their last exposure to the infected 
patient, in case they also become ill.
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CONTACT TRACING CONTINUED
The Bernards Township School Nurse, in each building, is considered the Health Director for that 
school. The District Nursing Coordinator is the Health Director for the Board of Education Office. 
Bernards Township School District Nurses will refer all reports of COVID-19 positive cases to the 
Bernards Township Health Department. District employees that receive reports of COVID-19 disease 
from a student or parent/guardian must forward that information to the School Nurse. 

Criteria for referral to the Bernards Township Health Department:
➔ Any student or staff member that has tested positive for COVID-19.
➔ Any student or staff member with symptoms associated with COVID-19 that is being medically 

treated as if they have COVID-19.
◆ Fever or chills, cough, shortness or breath or difficulty breathing
◆ Fatigue, muscle or body aches, headache
◆ New loss of taste or smell, sore throat, congestion
◆ Nausea or vomiting, diarrhea

It is the responsibility of the local Health Department and Bernards Township Health Officer to 
conduct contact tracing. The School Nurse, District Nursing Coordinator and Principal will assist the 
Bernards Township Health Department with coordinating any contact tracing that will be done within 
the school district. The School Nurse will coordinate all communication between Health Department 
officials, students and families, and school staff.

School Nurses will complete Johns Hopkins Contract Tracing Course.

District Nursing Coordinator will serve as the liaison with the Bernards Township Health Department. 
The Nursing Coordinator will be responsible for providing notifications and carrying out other 
components of the contact tracing policy under the guidance of the Bernards Township Health 
Department.

References: 
CDC: Contact Tracing
CDC: Contact Tracing Workflow
Johns Hopkins COVID-19 Contact Tracing Course
Bernards Township School District Policy 8451- CONTROL OF COMMUNICABLE DISEASE
Bernards Township School District Policy 5305- HEALTH SERVICES PERSONNEL
COVID-19 and FERPA
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PROTECTING AT RISK STAFF

The Covid-19 pandemic creates a number of challenges for school operations and instruction. 
However, it is important to recognize that the health and safety of our entire school community is in 
the forefront of our minds. There are some staff members that may self-identify as high risk for 
severe illness for Covid-19 per CDC and NJDOH guidelines and may request an accommodation 
based on the advice and documentation of their healthcare provider. In addition, the Families First 
Coronavirus Response Act (FFCRA) or Expanded Family Medical Leave Act (EFMLA) is one of 
several federal laws that focuses on our needs in coping with developing realities surrounding health 
and employment. The FFCRA introduces two new pay/leave benefits for employees with paid sick 
leave or expanded family medical leave for specified reasons related to Covid-19. 

The website linked HERE is designed to provide an overview of your federal rights and options 
related to leave and accommodations. We want to ensure that we have a consistent process in place 
to assist employees during this unprecedented time. We will provide updates whenever necessary 
through general district email and the website linked above. 

According to the most recent data from the CDC, people of any age with certain underlying medical 
conditions are at increased risk for severe illness from Covid-19. People of any age with the following 
conditions are at increased risk of severe illness:
➔ Cancer, chronic kidney disease, chronic obstructive pulmonary disease, 

immunocompromised state from organ transplant, serious heart conditions, sickle cell 
disease, and type 2 diabetes

In addition, the CDC notes that currently there are limited data and information about the impact of 
underlying medical conditions and whether they increase the risk for severe illness from Covid-19. 
People with the following conditions might be at an increased risk for severe illness from Covid-19:
➔ Asthma, cerebrovascular disease, cystic fibrosis, hypertension or high blood pressure, 

immunocompromised state from immune weakening medicines, liver disease, pregnancy, 
pulmonary fibrosis, thalassemia, type 1 diabetes
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TRAVEL ADVISORY AND 
DISTRICT QUARANTINE 

PROCEDURES

The State of New Jersey recently issued an incoming travel advisory that all individuals entering 
New Jersey from states with a significant spread of COVID-19 should quarantine for 14-days after 
leaving that state. This includes travel by train, bus, car, plane and any other method of 
transportation. The purpose of the advisory is to save lives and prevent the spread of COVID-19.  
The 14-day quarantine travel advisory applies to travel from certain states identified as those that 
have a positive COVID-19 test rate higher than 10 per 100,000 residents or have a 10% or higher 
positivity rate over a seven-day rolling average ("impacted states.")

The list  is updated regularly.   Click here for list of states on quarantine list.

According to the advisory, travelers and residents returning from impacted states should
self-quarantine for 14-days at their home, a hotel, or other temporary lodging. Individuals should 
only leave the place of self-quarantine to seek medical care/treatment or to obtain food and other 
essential items. The State of New Jersey has a website for answers to commonly asked questions 
about the travel advisory which can be accessed HERE. 

The CDC also maintains a list of countries that are considered high, medium or low risk for travel 
related to COVID-19. Please consult the CDC list here. If you have traveled internationally or are 
planning travel, please contact the school nurse to discuss, as you may be required to quarantine 
for 14 days after returning. 

The District’s primary interest is the safety and well-being of our students, staff and community. 
Please take the travel advisory into consideration in making travel plans. It is vital that all staff be 
available for the start of school and beyond. All staff should refrain from travel to an impacted 
state or country which would require you to quarantine during the school year. Please be advised 
that any staff member subject to quarantine once school opens due to travel to an impacted state 
or country will be considered unavailable for work during the quarantine period, unless they are 
able to utilize available leave time. Please be guided accordingly.

Please contact Sean Siet directly if you have any questions or concerns regarding out-of-state travel 
and quarantine.
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TRANSPORTATION
CDC guidelines and Department of Education recommendations will be 
implemented in our transportation plans and protocols. 

➔ Students must wear face masks at all times while riding the bus 
➔ When possible students need to sit in separate benches from one 

another.
➔ Hand sanitizer should be provided to students when boarding buses 
➔ Signs will be affixed on buses regarding mask requirements 
➔ Bus capacity will be reduced to improve social distancing
➔ Disinfectant products will need to be stored in a safe location away 

from students
➔ Transportation vehicles will be regularly cleaned and disinfected 
➔ If an individual becomes sick during the day they will be prohibited 

from using district transportation home 
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In many cases the work requirements for special education employees is no different than 
any other employee. However, in other cases, the context is very different. At times, social 
distancing procedures may not be possible due to complex student needs. Additional PPE 

will be provided for such situations. 

Are there mask exemptions for students 
with disabilities? 
➔ Any exemptions to the district mask 

policy need to be submitted to the school 
nurse in writing and approved by the 
district physician

➔ An exemption may be a medical health 
condition or disability, documented in 
accordance with Section 504 of the 
Rehabilitation Act or IDEA, that 
precludes the wearing of a face covering 
in school

➔ Accommodations for such students 
should be made in partnership with the 
student’s health care provider, school 
nurse, and IEP/504 team

What protocols should be followed if a 
student is struggling with mask protocols 
and mask endurance?
➔ Document when a student is struggling to 

adhere to mask policy
➔ Work with direct supervisor and behavior 

specialists to develop protocols to 
develop mask endurance and strategies 
to promote mask usage 

➔ District physician may need to review the 
individual situation if the strategies to 
improve mask wearing are ineffective 

What enhanced PPE should be used for 
toileting and other close proximity 
activities? 
➔ Staff should wear a mask, plastic shield, 

gloves, gown, and utilize barriers
➔ Hands should be washed frequently 
➔ If needed, replace mask and sanitize 

plastic shield

How should protective holds be handled 
in this environment? 
➔ Masks and face shields should be worn 

for the most protection when in close 
proximity to a student

➔ Call for assistance to avoid an extended 
period of time in a hold

➔ Wash hands, replace mask, and wash 
plastic shield after an extended hold
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GUIDANCE FOR SPECIFIC 
WORKPLACE SCENARIOS

Where should teachers go during their off 
periods to safely work?
➔ Ideally, staff should go outside on a break.

What should staff do if they become aware 
of a student appearing sick?
➔ Call the nurses office to seek direction. Do 

not send a sick student to the nurses office 
without calling first. Nurses will advise to 
send student to their office or to the 
isolation room depending on the 
circumstances.

How can teachers safely use copy and print 
services?
➔ Use hand sanitizer immediately before and 

immediately after using any shared 
equipment like a copier or printer

How will the district conduct department / 
team / staff meetings?
➔ There will be no large gatherings of adults 

at this time
➔ Department / FAC / Staff / CST meetings 

will be held virtually 
➔ Smaller meetings of teachers (team / PLC) 

can be held outside whenever possible or in 
larger indoor spaces

➔ If indoors, the mask policy is still in effect 
and if outdoors masks should be worn if 
distancing is not possible

What is the district guidance on field trips? 
➔ No final decision has been made for every 

single trip because the situation is always 
evolving

➔ However, staff should seek guidance from 
administrators about specific trips for 
planning purposes

➔ Conditions on the ground dictate trips and 
staff should not expect trips to run this 
school year

What protocols are in place for main office 
traffic? 
➔ Certain areas (like enclosed offices or front 

office staff) will be equipped with barriers 
where appropriate

➔ Staff should avoid common areas whenever 
possible and follow traffic patterns 

➔ All deliveries will come through Receiving.
➔ There will be a no visitor policy, except with 

appointments.
➔ There will be a drop off table/bin outside 

schools for parents dropping off any items.

Are there new procedures for arrival and 
dismissal?
➔ This will vary from building to building 

How are we working towards social 
distancing during the transition between 
classes? 
➔ This process will vary from building to 

building and may include staggered 
dismissals

➔ Masks will be required in the buildings and 
signage will remind students of the 
importance of masks and distancing

What is the process for running virtual 
clubs and extracurricular activities? 
➔ Board approved clubs can run as virtual 

clubs with approval from the building 
Principal or supervisor (depends on the 
club)

➔ Process for approval to run virtually will be 
distributed to the staff when available 
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How will Bernards Township handle emergency drills?
➔ All safety drills will be conducted in accordance with state guidelines and mandates. 
➔ There have been no changes to the two mandated drills per month, clarity is being 

sought on how fire drills will be handled
➔ Students will be required to wear masks for the duration of the drill when social 

distancing is not possible 

What is our visitor policy? 
➔ There will be no visitors permitted in schools
➔ If there is a need for an in person meeting it must be set up by appointment and 

appropriate safety measures will be put in place
➔ Appointments will be conducted via video conference whenever possible
➔ If a parent needs to drop off student materials there will be a location created outside 

the building for deposit and no visitor should go further than the main office 
vestibule without an appointment

Will classroom doors be open to limit touching shared door knobs? 
➔ Exterior doors are not permitted to be unlocked and remain unlocked during the 

school day
➔ Interior doors can remain open 

How do we balance school safety and bringing classes outside? 
➔ Each building has a crisis team and should plan for building specific protocols for 

how to approach outdoor classes
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WE ARE ALL IN THIS 
TOGETHER

We know that this is a difficult time for everyone and that some of you have experienced 
first and second-hand trauma related to Covid-19 and may require social/emotional 
support and mental health support in order to meet student needs. Bernards Township 
School District acknowledges that you are all balancing extraordinary teaching challenges 
with your own family and community needs. We are committed to providing you with 
physical and mental health resources as well as structuring opportunities for you to have 
the time and space to share experiences, concerns, and collaboratively develop plans and 
solutions. 

District / County / State Resources and Programs
➔ Quantum EAP - Confidential Employee Assistance Program - click HERE for 

additional information 
➔ Reach Out - A Resource Guide to Services in Somerset County - click HERE for 

additional information 
➔ New Jersey Resources - Centralized hub of resources to fulfill the emergent needs of 

New Jersey residents during this pandemic - click HERE for additional information 
and to access list of resources 

Online Resources and Articles for Social Emotional Health 
➔ 17 Totally Normal Things to Feel Right Now - Self 
➔ If you’ve had to miss a milestone or anticipated event, here are some ways to ease 

the pain: How to Grieve and Celebrate Canceled Events 
➔ Neurosequential Network - Covid -19 Stress and Trauma Series - click here 
➔ Managing Anxiety around Covid -19 - Tips for you and the School Community
➔ Coronavirus Sanity Guide - Practical, actionable ways of coping with stress, fear, 

and anxiety - click here for more information 
➔ To aid individuals and communities during this time, the Mental Health 

Association has compiled a wide range of resources and information 
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How will common areas with a classroom  
(projector controls, cords, desktop 
computers, whiteboards, counters) be 
addressed with multiple teachers using a 
classroom? 
➔ Staff should use hand sanitizer before and 

after using sharing materials
➔ Wipe down frequently used materials after 

use when possible 
➔ Computers require specific cleaning 

materials, do not spray directly

What are the desk cleaning protocols?
➔ Staff should develop procedures for their 

rooms
➔ Supplies will be placed in each room
➔ Teacher can spray down desks and chairs 

and students can wipe with a paper towel
➔ For students that change rooms every 

period, have students wipe their own desks 
at arrival

What is the procedure for a student who 
forgets materials and needs to borrow from 
a teacher?
➔ Establish your own classroom procedures
➔ Consider having a bin in your room labeled 

‘to be disinfected’ and all shared materials 
can be placed in bin

➔ Teacher can disinfect at end of the day if an 
item used by a student needed to be 
returned to the teacher

What should I do if a student refuses to 
wear a mask?
➔ If a student is actively refusing to follow 

safety protocols, stop the class and call an 
administrator for assistance

Can we ask students to bring in their own 
towel / yoga mat for sitting during potential 
outdoor opportunities? 
➔ Yes

Should teachers wear face shields?
➔ Face shields are not required at this time 

but are recommended as an additional 
barrier and layer of protection if you feel 
you are at risk of being in close contact for 
more than 10 minutes and/or of being 
sprayed with any body fluid. (coughs, 
sneezes)

➔ Some specialized programs may have 
different expectations for shields 

When should a student be sent to the 
nurse? What symptoms are ‘typical’ and 
which are indicative of Covid concerns?
➔ Can call the nurse’s office with any concerns 

and nurse will make determination about 
protocol

➔ Look for atypical symptoms with an 
individual student.(New cough, new runny 
nose, etc..)

How can staff and students interact safely 
within the physical classroom?
➔ Safety first. Remember the 6/10 rule. If 

closer than 6 feet should not be more than 
10 minutes. 

➔ Masks and plastic shields are your primary 
barrier for protection

What is the protocol for teacher 
workrooms? What is the protocol for 
teachers displaced when their classroom is 
in use? 
➢ This will be individual to the buildings and 

individual staff comfort level. There will be 
limits on work rooms and ideally there 
would be outdoor space. 
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How is the school monitoring that the 
Genesis health forms have been completed 
in the morning? How will students be 
flagged?
➢ The school nurses will run a report each 

morning to identify any student that has 
not completed their daily screening or if 
anyone has answered YES to a question.  
Teachers in first periods can also see a flag 
when taking attendance indicating 
incompletion. Students that have not 
completed their daily form should be sent 
to the nurses office (hallway) so that staff 
can screen them.

What measures need to be in place to 
identify people that have Covid-19 but do 
not know it because they are 
asymptomatic?
➢ Asymptomatic individuals do not have 

symptoms that can be identified without a 
test. Contact tracing is designed to identify 
those individuals without symptoms who 
may have been in contact with a person 
with Covid-19 and who should quarantine. 
Per CDC guidance, if individuals have been 
in contact with someone who has tested 
positive, they should self-quarantine for 14 
days from last possible exposure to 
returning. 

Should school districts require daily 
testing of all students and staff?
➢ No. There is no statewide policy for testing 

students and currently neither the CDC nor 
the NJDOH recommends daily testing of 
students. 

What are the exclusion guidelines from the 
New Jersey Department of Health?
➢ Click HERE for an exclusion chart for 

common illnesses in children

Should students, staff, or others who have 
been tested for Covid-19 attend school 
while they await test results? 
➢ Anyone who is sick should stay home from 

school. Anyone who suspects they are ill 
and received a Covid-19 test based on 
advice of their health care provider should 
not attend school while awaiting test 
results. Should the test result be negative, 
they should follow normal illness exclusion 
rules (typically 24 hours without fever 
before they can return). If a clinician has a 
suspicion that the illness may be Covid-19 
despite a negative test, they should follow 
general guidance related to Covid-19 - ie, 
unless they were immunocompromised, 
they would wait at least 10 days from 
symptom onset and at least one day from 
resolution of symptoms prior to returning. 
If the individual should be quarantined 
based upon a known exposure, they would 
then need to wait 14 days from last possible 
exposure prior to returning. 

What does the NJDOH consider an 
outbreak?
➢ An outbreak in school settings is defined as 

two or more laboratory confirmed Covid 
cases among students or staff with onsets 
within a 14 day period, who are 
epidemiologically linked, do not share a 
household, and were not identified as close 
contacts of each other in another setting 
during standard contact tracing. Here is 
the risk matrix chart - the risk level is 
determined by Covid numbers and RT in 
our particular geographic region in NJ in 
coordination with the local health 
department. 
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What are the rules and procedures to clear 
an individual to return to school following 
a positive test result? Does a test need to 
come back negative?
➢ A negative test is not necessary to return to 

school. CDC guidelines, which provide that 
persons with Covid-19 who have symptoms 
and were directed to care for themselves at 
home may discontinue isolation under the 
following conditions:

○ At least 10 days have passed since 
symptom onset

○ At least 24 hours have passed since 
resolution of fever without use of 
fever reducing medication, and 

○ Other symptoms have improved

If a student who has been at school is 
identified as having Covid, does the entire 
class have to be quarantined for 14 days?
➢ As provided in CDC guidance, if individuals 

have been in close contact with someone 
who has tested positive for Covid, meaning 
they are within 6 feet for at least 10 
minutes, they should self-quarantine for 14 
days from the date of last exposure before 
returning to school. In the case of a positive 
Covid test, local health departments, 
working in coordination with school 
districts, will conduct contact tracing to 
determine whether or not an individual has 
been in close contact with a student and 
advise any affected individuals, via trained 
contact tracers to self-quarantine for 14 
days. The local health department in 
coordination with the school will assess the 
specific circumstances of the individual 
with the positive test to determine those 
individuals that need to quarantine - this 
may or may not include all students in the 
class. 

How will the district manage ‘regular cold’ 
symptoms vs Covid symptoms? Will staff 
members need to stay home and take sick 
days for every sore throat / cough / fever 
etc? Do staff need a Doctor’s note to return 
or a negative Covid test? How do I know 
what type of day to use? 
➔ The latest guidance from the NJDOH on 

August 13, 2020, allows for the presence of 
two “common” symptoms before exclusion.  
Some symptoms, largely associated with 
COVID-19, will exclude a person 
immediately. A COVID-19 test is not 
required to return and will not eliminate 
the need for a medical evaluation and 
written note. 

What does a staff member do if they 
observe a student who appears sick or they 
themselves start feeling sick during the 
day? 
➢ Call the school nurse and they will advise 

you. Do not just appear in the Nurse’s 
Office.  Call first!

Can teachers wear scrubs?
➢ Yes - It is recommended to remove items 

worn at school and wash them daily. The 
district recognizes clothes like scrubs make 
that easier. However, this process can be 
done with your regular work attire too. 


